RESUME

Bhavesh Umakant Parekh

3578, Mahakali chok,

Darwaja No khancho, 

Shahpur, Ahmedabad

Pin Code : 380 001.

Mobile : 9924257191

Email : bhavesh.11085@yahoo.com
Personal Details:

Date of Birth     :  25th Nov.,1984

Sex                     :  Male

Marital Status  :  Married.

Objective:


To head an esteem corporate house, reaching that level by committing myself to

            Quality input, Interiority, not only through Hard but also Smart Work.

Educational Qualification

· Commerce Graduate (B.COM) in year 2007 from R.C. College of commerce ,  Gujarat University, Ahmedabad..
· I had certified with Civil Defence through Shahpur Warden.

· I had certified with First Aids course through St. John Ambulance Ahmedabad.

Computer Qualification 

· Computer Basics, MS Word, MS Excel and Internet 
· Tally 7.2
· C.C.C.

Working Experience

· I had worked with a share sub broker named Shree Padmavati Trade link  as a Dealers cum back office work from April 2005 to December 2010. 
· I had worked  with a share sub broker named Golden Securities as a Dealers and back office work from January 2011 to April 2016.
· I had worked with a share brokers named BP Fintrade Pvt Ltd as a Back Office Executive form May 2016 to November 2018.
· I am currently working in a Strong Foundation India Pvt Ltd as a Office Assistant from December 2018.
Responsibilities Carried Out
· Handling KYC – Scrutiny of document for processing of  Demat & Trading Account opening, closing and modification.
· Handling all activity related retail operation and liabilities.

· Keep a track of petty cash on hand by verifying and balancing receipts and payments.

· Perform general office duties such as filing, answering telephones and handling routine correspondence and maintain basic book-keeping work.

· Keep a track of  inward outward courier regular basis. 

Languages Known  :   Gujarati, Hindi and English.

Strengths                  :   Positive Attitude, High level of Integrity, Commitment.

Hobbies                    :    To Play Cricket , Reading, Listen Music and Mountaineering.

(Bhavesh U. Parekh)
