SHEFALI WELS CHRISTIAN 

                                                                                   A-1, SHIV SHAKTI ROW HOUSE,
                                                                                   NR. RUSHIKESH NAGAR,   

                                                                                   B/H, HATKESHWAR BUS DEPO,
                                                                                   MANINAGAR (EAST),                   


  

                                    AHMEDABAD - 380008
                                                                                   MOBILE NO : 7048226080                     
                                                                                   Email :shefalichristian4748@gmail.com

CURRICULUM VITAE

Objectives :

To obtain in interesting position that will allow me to use the skills I have gained from my education.

Educational Background : 

	Sr. No.
	Examination
	Board / University
	Grade
	Year of Passing

	1
	S.S.C.
	Gujarat-Board
	PASS
	1996

	2
	H.S.C.
	Gujarat-Board
	    SECOND
	1998

	3
	B.A.
	Gujarat-University
	      SECOND
	2001

	4
	M.A. PART - 1
	Gujarat-University 
	PASS
	2002


Computer Skills : 

· MS Office (MS Word, Excel, etc.)

· Internet

· dIPLOMA IN STENO TYPIST 
· Typing English. 
Experience : 
	Duration 
	SEPTEMBER 2009 to till date



	Designation 
	SENIOR ERO (EMERGENCY RESEACH OFFICER) 

	Organization 
	108 – GVK Emergency Management and Research Institute


	Job Activities
	· Handle all Emergency Attend Call & Front Office work

· Looking for corresponding work. 

· Maintain an updated database of all Emergency call & Report Sheet 
· Maintains management guidelines by preparing, updating, and recommending human resource policies and procedures.
· And any other responsibility in office as assigned by superiors.

· All Handle Administrative duties 
· All work reporting to Manager


About myself

       Personal Details :

· Date of Birth 

:
01st November  1979
· Marital Status 

:
Married 

· Nationality 

:
Indian

· Languages known 
:
Gujarati, Hindi and English

        Hobbies
· Traveling 

· Reading Religion Books
· Internet

· Listening music

Present Salary


:
16000/-
Expected Salary


:
As per Negotiable
Reason for Leaving Job

: 
For Career Growth & Better Prospects
Notice Period



:
One Month
Date :





Place : Ahmedabad






  (Signature)

